GUIDELINES FOR INTERNSHIP POSTER AND REPORT

POSTER - A3 Size (50 Marks)

The contents showing on the poster the students must present

Who: Your Name and Student ID

Where: The name and/or logo of the airline / company you have an
Internship

What: You Roles and Responsibilities as Intern and Benefits &
Experiences you have obtained from the Airline / Company during your
Internship

How: Pictures presenting your work as assigned

Notes:

. Too much details and strong colors is not recommended.
. Poster layout has to be easy to read and ingeniously attract attention.
. Poster can be submitted as PDF File or JPEG for only student who has an

Internship aboard.

. Carefully check spelling and details before submission.
. Deadline for Poster Submission must be followed strictly.

Sample

TRUNG NGUYEN TRAN

CUSTOM CLEARANCE
RESPOND

Prepare, correct, maintain professional
requirements and assure information
consistent through out customs
documents.

Documenting to allow systems
functions and well order process o 7}

SKILL AND EXPERIENCE

FedEx Ground was significant
to my growth both professional
and personal.

Strong analytical/quantitative, organizational,
presentation, and verbal and written
communication skills.

Set priorities and monitor ongoing results.




REPORT

GUIDELINES FOR INTERNSHIP POSTER AND REPORT

Contents required for Internship Report are as follow:

1.

ok ownN

Report Cover
Acknowledgement
Contents

Chapter 1 -4
References
Appendix

Report Cover

INTERNSHIP REPORT

Airlines / Company Name
SUBMITTED BY

Student’s Full Name

Student’s ID
Internship Advisor’s Name!
Internship Advisor’s Name?

THIS REPORT SUEMITTED IN PARTIAL FULFILLMENT OF [AV475 PRACTICUM
BECHELOR OF BUSINESS ADMINISTRATION IN
AVIATION INDUSTRY MANAGEMENT

(50 Marks)

K ASEM BUNDIT UNIVERSITY It must be chang
ACADEMIC VEAR 15— | With the IAVA75

ed to align
registration.
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Contents
CONTENTS

CHAPTER 1 - INTRODUC TIOMN e %
1.1 OBIECTIVES OF AN INTEEXWSHIP - X
1.2 WAME AWND LOCATION OF AN INTERINSEIP -———m e e X
1.3 PERIOD OF TIME FOR AN INTERNSHIP -———— oo —— x
1.4 INTERN DUTIES AND RESPONSIBILITIES oo %
1.5 INFOEMATION OF AW INTEEWSHIP SUPEEVISOR. —--m e X

CHAPTEE. 2 - BACEKGEOUND OF AIRLINE / COMP AN e e X
2.1 HISTORY OF AIRLIMNE / COMPANY - %
2.2 OVERVIEW OF SEEVICES / PRODUCTS ———— oo — X

CHAPTER 3 - INTERNSHIP ROUTINE — oo em e %
3.1 ROLES AND RESPONSIBILITIES — oo %
LT A IR RN S S T S ——————————————— X
3.3 INTERNSHIF PROBLEMS AND DIFFICULTIES oo %
3.4 INTERNSHIP SOLUTIONS —memeeemem oo e %

CHAPTER 4 - COMCLURIOMN - %
4.1 BENEFITS & EXPERIENCES YOU HAVE OBTATNED oo %
4.2 SUGGESEIONS e e e x

2l ) %

APPENDIX

LOG BOOE OF INTEEIWNSHIF TERAINING

ADDITIONAL PHOTOS OF YOUE. INTEFISHIP (if applicable)
INTERIWNSHIF BIOGEAPHY
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Appendix - Log Book of Internship Training

Log book

Internship Training

Day/Month/Year Specifics of job training Remarks
Details of daily assignments

N

\ Your

Supervisor’s
Signature

NOTE: Internship Log Book with complete details must be scanned and
attached for e-Report
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